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About Community Radio Facilitation Centre (CRFC)
Community Radio is an important medium for creation of knowledge communities and also communicating
the concerns of citizens to the government. For this reason, the government has articulated its interest in
Community Radio, particularly through the announcement of policy guidelines for setting up Community
Radio Stations.
While the policy guidelines have been very helpful for setting up new Community Radio Stations,
practitioner groups have also urged for and enabling policy environment facilitating single window
clearance and time bound processing of Community Radio applications; allocation of spectrum; and
promotion and digitalisation of radio signals to accommodate more frequencies as these steps would
encourage organisations to apply for Community Radio licences.
The Community Radio Facilitation Centre (CRFC) has been set up to help achieve these goals through
providing guidance to Community Radio licence applicants, evolving guidelines and toolkits, supporting
the capacity building of Community Radio Stations etc.
The Community Radio Facilitation Centre works out of OneWorld – an international not-for-profit
organisation committed to providing communities in the shadows of the digital divide with access
to information, essentially through the use of Information Communication Technologies to promote
Development (ICT4D).
CRFC aims to facilitate Community Radio applicants through various stages of licensing, coordinate
and liaise with different ministries to expedite clearances, and create and enhance support systems and
mechanisms.
In addition to supporting Community Radio Cell of the Ministry of Information & Broadcasting, CRFC
facilitates close coordination among key ministries for expediting inter-ministerial clearances and
sensitise various social welfare ministries and departments for tapping the potential of Community Radio.

Objectives
1.

CRFC works closely with Ministry of Information & Broadcasting to enhance coordination and to liaise with
different ministries and departments of the Government of India. It also aims to create an enabling policy
environment by creating enabling mechanism – like employing a toll free landline phone; employing IVRS
and using SMS-based services facilitated by an e-Help Desk.

2.

CRFC plans to create a pool of facilitators through its comprehensive internship programme. CRFC aims to
train 48 interns over a period of two years. The project expects the interns to be familiarised with issues like
the Community Radio licensing procedure, DAVP empanelment etc. CRFC would also create multi-lingual
supporting material for applicants, searchable database of Community Radio Stations, updated toolkit and
guide on CR application process and DAVP empanelment

3.

The one of the major objectives of CRFC is to enhance the outreach of Community Radio itself. This will be
achieved by conducting workshops with the social welfare ministries and departments of the government
of India in order to promote Community Radio. This will be complemented by multi-media campaigns
employing digital and social media. CRFC brings out regular updates and newsletters to keep you abreast of
the recent happenings in the Community Radio domain.
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Abbreviations
CR

–

Community Radio

CRFC

–

Community Radio Facilitation Centre

DAVP

–

Directorate of Advertising & Visual Publicity

WOL

–

Wireless Operating Licence

PAN

–

Permanent Account Number

GOPA

–

Grant of Permission Agreement

FPC

–

Fixed Point Chart

DD

–

Demand Draft

D/L

–

Decision to Grant W/T Licence

W/T

–

Wireless & Telegraph

DPL

–

Dealer Possession Licence

SACFA

–

Standing Advisory Committee for Frequency Allocation

LOI

–

Letter of Intent

WPC

–

Wireless Planning and Coordination Wing

DOT

–

Department of Telecommunications

MOA

–

Ministry of Agriculture

MHA

–

Ministry of Home Affairs

MOD

–

Ministry of Defence

MHRD

–

Ministry of Human Resource Development

MOIB

–

Ministry of Information & Broadcasting

MOCIT

–

Ministry of Communications & Information Technology

MOCA

–

Ministry of Civil Aviation
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Community Radio Licence Procedure
The Ministry of Information & Broadcasting (MoIB) is the nodal point for dealing with the Community
Radio licensing process, a 12-step procedure that applicants desirous of obtaining a licence to set up a
Community Radio Station embark upon. The process involving various ministries, though, most of the
attention goes to the Ministry of Information & Broadcasting and the Ministry of Communications &
Information Technology for obvious reasons.
1. The first step of the procedure involves the submission of the CR application to the MoIB. The
CR application form, called “Application form for grant of permission for setting up Community
Radio Station”, is available on the website of the Ministry of Information & Broadcasting:
www.mib.nic.in
Applicants are encouraged to submit the application online on www.cronlineindia.net. The
online submission of the application should be followed by sending seven print copies of the
application along with a fee of Rs. 2,500 to the CR Cell of MoIB.
2. Applications submitted to the MoIB are forwarded to all concerned line ministries (including the
Ministries of Defence, Home Affairs, Communications & Information Technology, Civil Aviation,
Agriculture and Human Resource Development ) within a month, provided the application is
complete in all respects. In case of an incomplete application, MoIB will write to the applicant
asking for information on the missing details. MoIB does not send the application to the line
ministries unless all details are complete.
The Ministries concerned are required to communicate their clearances within three months of
receipt of the application on their end.
3.

Once the application has been sent to the line ministries, applicants are called to present their
case at a Screening Committee Meeting organised by MoIB. The Screening Committee meeting
comprises of a group of Community Radio experts from different organisations working in the
field of Community Radio. The members of the Screening Committee assess the objectives of the
organisation wanting to set up a Community Radio. The interview process helps them evaluate
the applicant’s commitment and capacity to run a Community Radio Station, especially to serve
the community.

4.

If the applicant is granted clearance from all the line ministries and is recommended by the
Screening Committee the applicant is issued a Letter of Intent (LOI) by MoIB. The LOI issued to the
applicant states the intention of the Ministry of Information & Broadcasting to grant permission
for setting up of a Community Radio Station at the location provided by the applicant.

1

The CR application form is also accessible on the CRFC’s website, www.crfc.in

2

Applicants will find it useful to keep the CRFC in the loop when putting in the application.

3

An application is sent to the Ministry of Human Resource Development if the application is from an educational
institution. Likewise, applications are sent to the Ministry of Agriculture in the case of an application fitting into the
agricultural category.
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5.

Upon receiving the LOI from the Ministry, the applicant is required to apply for frequency
application on the prescribed form within a month of the issue of the LOI. Often, applicants
misconstrue the issuance of the LOI for a grant of licence – the LOI is an expression of intent
on the part of MoIB to issue a licence if all other requirements are met with and all other line
ministries have no issues about the issue of the licence.
The application for allocation of a frequency is made to the Wireless Planning & Coordination
Wing (WPC) of the Ministry of Communication & Information Technology (MoCIT). The
frequency application needs to be made online in the prescribed format on the WPC website:
www.wpc.dot.gov.in.
Once the online application has been made, a hard copy of the online application, along with the
required documents needs to be sent WPC wing of MoCIT.

6.

At this stage, the applicant gets a second Letter of Intent (LoI), this time from the Ministry of
Communication and Information Technology (MoCIT), indicating the intent of the MoCIT to issue
a frequency.

7.

Following this, the applicant receives a Decision to Grant W/T Licence (D/L) from the MoCIT. The
D/L includes the details of frequency spot that has been issued to the applicant eg: 90.4, 90.8
MHz etc.

8.

After receiving the D/L, the applicant needs to apply for the Standing Advisory Committee for
Frequency Allocation (SACFA) Clearance with WPC. The SACFA application needs to be made
online in the prescribed format on the WPC website: www.wpc.dot.gov.in.
After the online submission of the SACFA application, it must be followed up with a submission
of a print copy of the online application along with all required documents and a fee of Rs.
1000/- in the form of a demand draft. This must be deposited at the WPC. This is necessary for
the applicant to obtain a SACFA Clearance letter by MoCIT.

9.

WPC’s Standing Advisory Committee for Frequency Allocation (SACFA) gives its clearance subject
to all details in the application being complete (including receipt of the demand draft for Rs
1,000). A time frame of six months is prescribed for SACFA Clearance. The six months begin from
the date of receipt of a complete application.

10. Upon receipt of the SACFA Clearance, the applicant signs an agreement called the Grant of
Permission Agreement (GOPA) in the prescribed format with MoIB. A bank guarantee of Rs.
25,000/- valid for a period of five years has to be provided for the purpose of signing GOPA.
The GOPA agreement contains all the terms and conditions that the applicant needs to agree
to abide with by while setting up and operating the Community Radio Station. The permission
holder is required to set up the Community Radio Station within three months of signing the
GOPA. This requirement is fulfilled in the shape of an intimation of the date of commissioning
to MoIB. If the permission holder fails to comply with the time schedule, it makes the LOI holder
liable for cancellation of its LOI / GOPA and forfeiture of the bank guarantee.
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11. Once the permission holder has signed the GOPA agreement the LOI holder is supposed to apply
for the final licence, the Wireless Operating Licence (WOL) in the prescribed format with WPC.
The applicant is entitled to begin test transmission once the GOPA agreement is signed.
12. Once the applicant receives the WOL, the applicant must launch the Community Radio Station
and commence the broadcast. The Ministry of Information and Broadcasting must be informed
of the inception of broadcast services by the Community Radio Station within a period of one
month.
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Eligibility Criterion to Set up Community Radio
As mentioned earlier, the Government of India has been keen to promote Community Radio as it is
seen as an important medium for creation for citizens to be able to access information. The government
emphasises on the need for Community Radio Stations and has been promoting the same in the spirit
of the Supreme Court’s judgement stating that air waves are a national asset.
Keeping this in view, the government has provided explicit criteria for applicants who could set up
Community Radio Stations. The announcement of policy guidelines for setting up Community Radio
Stations has defined who can set up a Community Radio Station. According to this, an organisation
applying for a Community Radio Station should have fulfilled the following criteria:
The application should be from a non-profit organisation or a community-based organisation. The policy
guideline defines non-profit organisation or community-based organisation as follows:
1. Civil Society, Voluntary Organisations, Registered Societies, Autonomous Bodies and Public
Trusts registered under registration of Societies Act or any such relevant act
2. State Agricultural Universities, ICAR Institutions, Krishi Vigyan Kendras
3. Educational Institutions
Registration of the organisation at the time of application should be at least three years old and the
organisation should have a proven record of at least three years of service to the local community.
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Procedure to Apply for Setting up Community Radio

Step
1

Fill up the CR application form available on www.mib.nic.in named “Application form
for grant of permission for setting up Community Radio Station”. The application
can also be downloaded from the CRFC website. For more details, please look up the
box at the bottom of this page

Step
2

Collect documents corresponding to your application, to be attached along with it
(See next section for the list of documents required)

Step
3

Make a Demand Draft of Rs. 2500/- in favour of Pay & Accounts Officer, Ministry of
Information & Broadcasting, New Delhi
Please ensure that the DD must be payable at Delhi/New Delhi only

Step
4

Attach the application with original signatures, original attestation, documents and
DD all together

Step
5

Print out seven (7) copies of the application and submit these to
The Secretary, Ministry of Information & Broadcasting, ‘A’ Wing,
Shastri Bhawan, New Delhi – 110 001

ATTENTION
Applicants can also obtain the Community Radio Application Form from the CRFC website www.crfc.in. The
Community Radio Application Form is available free of cost. Once the application has been prepared, applicants
can send their applications to Community Radio Facilitation Centre for review to ensure that the documents and
other requirements are fulfilled. The applicants may also send their applications to Community Radio Facilitation
Centre for submitting it to the Community Radio Cell of the Ministry of Information & Broadcasting, Government
of India. The address of the Community Radio Facilitation Centre is C-1/3, Safdarjung Development Area, New
Delhi 110 016.
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Mandatory Documents to be Attached
with the CR Application
(NGO/ Voluntary Organisation/ Public Trust)

n

Attested copy of the registration certificate

The registration certificate is issued by the Registrar of Societies or the competent authority for the 		
registration of Society/ Trust/ NGO or organisation.
Please provide an English or Hindi translation of Registration Certificate/MOA in case in any other language.
n

Attested copy of the memorandum of association/ by-laws/ trust deed etc.

Please provide an English or Hindi translation of Registration Certificate/MOA in case in any other language
n

CA audited balance sheets for previous 3 years e.g.: If you are applying in 2014, you need to
provide balance sheets for financial year 2010-2011, 2011-2012 and 2012-2013

n

Attested copy of any grant received whose funds are to be utilised for Community Radio

n

Map of service area

The service area of the Community Radio Station is the zone of the coverage of the broadcasting service of
the radio station, usually the service area of a Community Radio Station is of the range of 10 -15 kilometres,
however, depending on the terrain of the region this reach might differ4.

Government approved are maps are available at:
i)

National Atlas and Thematic Mapping Organisation (NATMO)
Department of Science & Technology, (DST).Govt. Of India,
Technology Bhawan (Reception Area), New Mehrauli Road, New Delhi – 110016
Tel - 011-26590227

ii) Survey of India
First Floor, Janpath Barracks ‘A’
Behind Tibetan Market, Janpath, New Delhi – 110001
Tel – 011-23322288
Service area maps can also be obtained from the local offices of the departments mentioned above.
n

Profile of organisation

Besides the vision and the mission that the organisation subscribes to, this should, broadly, tell about the
members who constitute the organisation’s governing body or board, about the history and work of the
organisation and the area, the community and people it serves through its work.
n

Demand draft of Rs. 2,500/- in favour of Pay & Accounts Officer, Ministry of Information
& Broadcasting, New Delhi
Please ensure that the DD must be payable at Delhi/New Delhi only.

4

Please ensure that the map should be a government approved district level map of the scale 1cm=1km. Google maps
are not accepted.
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Mandatory Documents to be
Attached with the CR Application
(Educational Institution/ KVK/ Agricultural University/ ICAR Institution)

n

n

n

Attested copy of the supporting document to state whether the institution is private or
government aided
Attested copy of the supporting document regarding recognition of the institution from
central or state government
Map of service area

The service area of the Community Radio Station is the zone of the coverage of the broadcasting service of
the radio station, usually the service area of a Community Radio Station is of the range of 10 -15 kilometres,
however, depending on the terrain of the region this reach might differ5.

Government approved are maps are available at:
i)

National Atlas and Thematic Mapping Organisation (NATMO)
Department of Science & Technology, (DST).Govt. Of India,
Technology Bhawan (Reception Area),
New Mehrauli Road, New Delhi – 110016
Tel - 011-26590227

ii)

Survey of India
First Floor, Janpath Barracks ‘A’
Behind Tibetan Market
Janpath, New Delhi – 110001
Tel – 011-23322288

Service area maps can also be obtained from the local offices of the departments mentioned above.
n

n

n

Profile of the institution

Besides the vision and the mission that the institution subscribes to, this should, broadly, tell about the
members who constitute the organisation’s governing body or board, about the history and work of the
organisation and the area, the community and people it serves through its work.

Attested copy of the certificate of 12 A Income Tax Act or any other document in support of
institution being non-profit is also required only for educational institutes
Demand draft of Rs. 2,500/- in favour of Pay & Accounts Officer, Ministry of Information &
Broadcasting, New Delhi
Please ensure that the DD must be payable at Delhi/New Delhi only.

5

Please ensure that the map should be a government approved district level map of the scale 1cm=1km. Google
maps are not accepted.
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Procedure to Apply for Frequency Allocation
Step
1

Collect the details required to be filled in the frequency application form online,
register on WPC website www.wpc.dot.gov.in and fill the frequency application

Step
2

Save the frequency application and acknowledgement on a word document and
make 2 copies

Step
3

Collect all documents to be attached with the application

Step
4

Make a set of all the documents and the frequency application and acknowledgement
and get it signed and sealed by the organisation and submit to The Assistant Wireless
Advisor (Frequency Section) WPC Wing, 6th Floor, Dept. of Telecommunications & IT,
Sanchar Bhawan, 20, Ashoka Road, New Delhi – 110001

ATTENTION
Frequency application is made to get the frequency spot for the licence holder. The D/L states the frequency
spot that has been granted to the licence holder for broadcast eg: 90.4 MHz, 9.08 MHz etc.
It is also important for the applicants to note that the online applications to be made to MoCIT are to be
made using only internet explorer as a browser. The Wireless Planning & Coordination Wing’s (WPC) website
is not compatible with any other browser.
It is also important to note that at the time of frequency application the same map which has been submitted
at the time of Community Radio Application may be provided.
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Mandatory Documents to be Attached with the
Frequency Allocation Application






Covering Letter

A cover letter is an introduction or details provided for the attached documents

2 copies of frequency allocation application duly signed by authorized signatory6 with the
organisation’s stamp/seal
2 copies of frequency allocation acknowledgement duly signed by authorized signatory with
the organisation’s stamp/sea



Copy of LOI duly signed by the authorized signatory with the organisation’s stamp/seal



Copy of 11 Column Form

A 11 Column Form is a prescribed format by the MoCIT within which the applicant has to mention most of the
frequency related details eg: geo coordinates, CR location, distance from nearest airport etc. which have been
mentioned in the online frequency application form.


Map of service area

The service area of the Community Radio Station is the zone of the coverage of the broadcasting service of
the radio station, usually the service area of a Community Radio Station is of the range of 10 -15 kilometres,
however, depending on the terrain of the region this reach might differ7.

Government approved are maps are available at:

i)
			
			
			

National Atlas and Thematic Mapping Organisation (NATMO)
Department of Science & Technology, (DST). Govt. Of India,
Technology Bhawan (Reception Area), New Mehrauli Road, New Delhi – 110016
Tel - 011-26590227

ii)
			
			
			

Survey of India
First Floor, Janpath Barracks ‘A’
Behind Tibetan Market, Janpath, New Delhi – 110001
Tel – 011-23322288

Service area maps can also be obtained from the local offices of the departments mentioned above.

6

An authorized signatory is someone within an organisation’s staff or members who can take responsibility for choices
made for that organisation. Becoming a signatory generally specifies that the person can sign contracts on behalf of
the organisation.

7

Please ensure that the map should be a government approved district level map of the scale 1cm=1km. Google maps
are not accepted.
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Procedure to Apply for SACFA Clearance

Step
1

Collect the details required to be filled in the SACFA application form online, register
on WPC website www.wpc.dot.gov.in and fill the SACFA application

Step
2

Save the SACFA application and acknowledgement on a word document and make
2 copies

Step
3

Collect all documents to be attached with the application

Step
4

Make a set of all the documents and the SACFA application and acknowledgement
get it signed and sealed by the organisation and submit to The Secretary (SACFA)
WPC Wing, Dept. of Telecommunications & IT, Sanchar Bhawan, 20, Ashoka Road,
New Delhi – 110001

ATTENTION
SACFA application is made for attaining a clearance for the frequency spot that has been granted to the
permission holder for broadcast.
It is also important for the applicants to note that the online applications to be made to MoCIT are to
be made using only internet explorer as a browser. The Wireless Planning & Coordination Wing’s (WPC)
website is not compatible with any other browser.
It is also important to note that at the time of SACFA application the same map which has been submitted
at the time of Community Radio Application may be provided.
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Mandatory Documents to be Attached
with the SACFA Application








Covering Letter

A cover letter is an introduction or details provided for the attached documents

2 copies of SACFA application duly signed by authorized signatory with the organisation’s
stamp/seal8
2 copies of SACFA acknowledgement duly signed by authorized signatory with the
organisation’s stamp/seal
2 copies of Decision to Grant Wireless/Telegraph Licence (D/L) duly signed by authorized
signatory with the organisation’s stamp/seal



Copy of LOI duly signed by the authorized signatory with the organisation’s stamp/seal



Copy of the 11 Column Form



A prescribed format by the MoCIT within which the applicant has to mention most of the frequency related
details eg: geo coordinates, CR location, distance from nearest airport etc. which have been mentioned in
the online frequency application form.

Map of service area

The service area of the Community Radio Station is the zone of the coverage of the broadcasting service of
the radio station, usually the service area of a Community Radio Station is of the range of 10 -15 kilometres,
however, depending on the terrain of the region this reach might differ9.

Government approved are maps are available at:

i) National Atlas and Thematic Mapping Organisation (NATMO)
Department of Science & Technology, (DST).Govt. Of India, Technology Bhawan (Reception Area),
New Mehrauli Road, New Delhi – 110016
Tel - 011-26590227
ii) Survey of India
First Floor, Janpath Barracks ‘A’, Behind Tibetan Market, Janpath, New Delhi – 110001
Tel – 011-23322288
Service area maps can also be obtained from the local offices of the departments mentioned above.

8

An authorized signatory is someone within an organisation’s staff or members who can take responsibility for choices
made for that organisation. Becoming a signatory generally specifies that the person can sign contracts on behalf of the
organisation.

9

Please ensure that the map should be a government approved district level map of the scale 1cm=1km. Google maps
are not accepted.
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Procedure to Apply for GOPA
Step
1

Take two copies of the GOPA format on two separate stamp papers worth Rs 100
each. Please ensure that the print out on the stamp paper should be taken from
where the agreement is starting and the cover page of GOPA should be a normal
print out

Step
2

Fill in the details of your organisation in the GOPA wherever required and may we
emphasize that you should not put dates anywhere

Step
3

Get a bank guarantee of Rs. 25,000/- from your bank valid for a period of five years

Step
4

Collect all documents to be attached with the GOPA agreement

Step
5

Make a set of all the above stated documents and get it signed and sealed by
the organisation and submit to Deputy Director (CRS), Ministry of Information &
Broadcasting, ‘A’ Wing, Shastri Bhawan, New Delhi – 110 001

ATTENTION
The Grant for Permission Agreement (GOPA) is an agreement between the permission holder and the
Government of India laying down the terms and conditions of broadcast and programming. The licence
holder is supposed to abide by these terms and conditions while broadcast.
The permission holder has to submit a bank guarantee of Rs. 25,000/- while signing the GOPA agreement.
The GOPA and bank guarantee formats are available on the MoIB website www.mib.nic.in. Apart from this
website the formats are also available on CRFC’s website www.crfc.in.
Once the applicant has signed the GOPA the Community Radio Station can be put on test transmission.
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Mandatory Documents to be Attached with GOPA






Covering Letter

A cover letter is an introduction or details provided for the attached documents

Copy of SACFA Clearance duly signed by authorized signatory with organisation’s stamp/
seal10
Copy of Decision to Grant Wireless/Telegraph Licence duly signed by authorized signatory
with the organisation’s stamp/seal



GOPA format (on 2 separate stamp papers, each of Rs 100 in value)



Bank Guarantee

10

Bank Guarantee is an instrument issued by the bank in which the bank agrees to stand guarantee against
the non-performance of some action/performance of a party.

An authorized signatory is someone within an organisation’s staff or members who can take responsibility for choices
made for that organisation. Becoming a signatory generally specifies that the person can sign contracts on behalf of
the organisation.
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Procedure to Apply for Wireless Operating Licence
Collect all documents and make a set of all of them, get it signed and sealed by the organisation and
submit to:
The Assistant Wireless Advisor
WPC Wing
Dept. of Telecommunications & IT
Sanchar Bhawan,
20, Ashoka Road
New Delhi – 110001

ATTENTION
The Wireless Operating licence (WOL) is issued to the permission holder in order to launch the Community
Radio Station and make it operational. The permission holder has the permission to launch the Community
Radio Station only after the receipt of this licence. Once the permission holder has received this licence
they can commence broadcast of programmes. It is advised that all operational Community Radio Stations
should have their valid WOLs pasted in the premises of the station visible to all.
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Mandatory Documents to be
Attached with the WOL Application














Covering Letter

A cover letter is an introduction or details provided for the attached documents

Copy of LOI grated by MoIB duly signed by the authorized signatory with the organisation’s
stamp/seal11
Copy of Decision to Grant Wireless/Telegraph Licence granted by WPC Wing of MoCIT duly
signed by authorized signatory with the organisation’s stamp/seal
Copy of SACFA Clearance granted by WPC Wing of MoCIT duly signed by authorized
signatory with organisation’s stamp/ seal
Copy of GOPA granted by MoIB duly signed by authorized signatory with the organisation’s
stamp/ seal
Copy of Equipment invoice for the transmitter issued by the equipment supplier signed by
the authorized signatory with the organisation’s stamp/seal
Copy of Dealer Possession Licence or DPL signed by authorized signatory with the
organisation’s stamp/seal12

11

An authorized signatory is someone within an organisation’s staff or members who can take responsibility for choices
made for that organisation. Becoming a signatory generally specifies that the person can sign contracts on behalf of
the organisation.

12

A Dealer Possession Licence (DPL) is a licence that has been granted to the supplier by the Government of India to
possess whatever equipment they are selling. Once the applicant has ordered the transmitter, he may ask for a copy
of the DPL from his transmitter supplier to be able to apply for WOL.
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Directorate of Advertising &Visual Publicity

Empanelment with
Directorate of Advertising
& Visual Publicity (DAVP)
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Procedure to Apply for DAVP Empanelment
DAVP is the nodal agency to undertake all media advertising and publicity for various Ministries and
Departments of Government of India. Some of the Autonomous Bodies also route their advertisements
through DAVP. As a service agency, it endeavours to communicate at grass roots level on behalf of
various Central Government Ministries.
Once a Community Radio Station is empanelled with DAVP, they receive advertisements from the
DAVP which is a contributing factor to the sustenance of the radio station. The spot rate for the CRS
empanelled with DAVP is Rs. 4/- per second. Some of the adverts received by the Community Radio
Stations so far include advertisements under the government’s national campaigns like Bharat Nirman,
Land Acquisition, Bharat Nirman – Street Vendor, Bharat Nirman – Land Acquisition etc.
To be empanelled with DAVP a Community Radio Station must have completed 3 months of continuous
broadcast for a minimum of 2 hours of broadcasting per day. Such stations would be eligible for
empanelment.
The steps below detail how a Community Radio Station can apply for empanelment with the DAVP.

Step
1
Step
2

Collect the details required to be filled in the DAVP application form online

Get soft copies of the FPC in excel format, PAN Card and Service Tax Number or
undertaking
Get soft copies of the FPC in excel format, PAN Card and Service Tax Number or
undertaking which will have to be attached with the online form

Step
3

Register on the DAVP website www.davp.nic.in and fill in the online DAVP
application form

Step
4

Save the DAVP application on a word document

Step
5

Make a set of all the documents and the DAVP application and acknowledgement get
it signed and sealed by the organisation and submit to Campaign Officer, Directorate
of Advertising and Visual Publicity (DAVP), 8th Floor, Soochna Bhawan, CGO Complex,
Lodhi Road, New Delhi 110003
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Mandatory Documents to be
Attached with the DAVP Application
n

Covering Letter

A cover letter is an introduction or details provided for the attached documents

n

Copy of GOPA signed with the MoIB following the receipt of SACFA Clearance

n

Copy of PAN Card preferably of the Community Radio Station

n

n

n

n

n

n

Copy of valid WOL or an affidavit in the prescribed format along with a copy of the recent
WOL application
Copy of Service Tax number or an undertaking on the organisation’s letter head stating that
the aggregate value of taxable service of the organisation does not exceed Rs. 9 lakh in a
financial year and the organisation is exempted from service tax
CD containing the content broadcast for last 3 months, may we emphasize that the content
should be minimum of 2 hours daily
Undertaking on the organisation’s letter head that the DAVP approved rates are accepted by
them are the lowest rates and exclusive to DAVP and cannot be offered to any other agency
Self-certification on the organisation’s letter head by the head of Community Radio Station
certifying that the Community Radio Station is functional and is continuously broadcasting at
least 2 hours of programmes per day on a daily basis
Copy of online form obtained from the DAVP website www.davp.nic.in in the prescribed
format

Community Radio
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Community Radio Facilitation Centre
Ministry of Information & Broadcasting
Ground Floor, ‘A’ Wing, Shastri Bhawan
Dr Rajendra Prasad Road, New Delhi – 110001
t: 011 – 23386346; Toll free: 1800 – 11 – 6346
(Monday – Friday between 10.00 am – 5.00 pm)

Community Radio Facilitation Centre
OneWorld
C-1/3, Safdarjung Development Area
Behind Aurbindo Market, New Delhi – 110016
t : 011 - 41689000 (Ext: 109)
f : 011 - 41689000

Email: crfc@oneworld.net
Community Radio Facilitation Centre on:
Facebook: www.facebook.com/crfc.in
Twitter: www.twitter.com/CRFC_MIB

Photo credits: Radio Vishnu, Andhra Pradesh/KRIMS CR, New Delhi/ Rathinavani, Tamil Nadu/Radio Banasthali, Rajasthan

Toll Free Number 1800-11-6346

www.crfc.in

